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BARAT AACTRONES
R saFeioad fafAes
BHARAT ELECTRONICS LIMITED
. 3g AW St &, adten, adt ga§

MIDC Industrial Area, Taloja, Navi Mumbai

RA Soadcii-igd fafAes, & #HIed, HRd WPR & ENT TH Aakced JU & herg ATdolleish
&1 & 3UHA AR HARA Fr 3ol AR FelFcieerd HUel Pl e TA.3MS.3.8, 3l &,
deitar, AdT Hag fPyd RfadAor gfae & QT seuef & 3mur w afe] aeerer R
(31efaree) & T 3rgerdl 9T T 3aRTEwA ¢l

Bharat Electronics Limited, a Navaratna category Central Public Sector Enterprise and India’s leading
professional Electronics Company, under Ministry of Defence, Government of India, requires
experienced professionals for the post of Trainee OL Officer's (Translator) on short term basis for its
Manufacturing Unit located at MIDC Industrial Area, Taloja, Navi Mumbai.

f&.01.12.202 | f&.01.12.2020
. —— qa T . 0F U | & gAdA N
q. T . Reservation 3G HA SECE] Location of
S(') Post Name | NO- Of Upper age Minimum Posting
Posts limit as on | Experience as
01.12.2020 on 01.12.2020
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A /Age: IFRIT I1fd IqERT I Sifa & Rt & Aw 398 3y der #5 @ 3R
3T TWogr a1 & it & v 3 ara #r Ge el gAad 40% faarerar ar 3989 s
arel digseygdr Aoh & 3eafdat & fav I 3fcaf@d AT W o g & 3emar Fud 3nyg @A

#H 10 ¥ & ge gl

The upper age limit will be relaxable for SC, ST candidates by 5 years and for OBC candidates by 3
years. For candidates belonging to PWD category having minimum 40% disability or more will get 10
years relaxation in addition to the relaxation applicable to the categories mentioned above.

AT U9 IS AE e /Terms of Engagement & Remuneration:

gt @ AR A uH ¥ i Ay & fav new fer Sen, G smaegear ik cafadea
fAsuresr & 3R W, 3AFaH I a¥ (GRS 39 afed) de Serr S awar g et @t
Y & YUA, AT AR AT a¥ & v AT %.25,000/-, €.28,000/- 3R €.31,000/- T
TR TIRATAS T I fohar Siwen|



Candidate will be engaged initially for a period of One year which may be extended upto maximum of
Three years (including initial period) based on requirement and individual performance. Candidates will
be paid a consolidated remuneration of Rs. 25,000/-, Rs. 28,000/-and Rs. 31,000/ for 1%, 2", and 3™
year of contract respectively.

3daa & fARed Rfecar fr NfFgs, ders daar, Bag Yok, Jarawd dedr e S
Tdl & fav gfd a¥ %.10,000/- $r GAfFd AR 7 1T har srwerm| faRerd iy 1 sgardrT
A FEal A R Swem gge) REd FRUEUT & 49 Ugd AE & ddd # fRar
ST 3R @Y fohed T $ITcATeT HIAEVT Sl ARG & 6 ARG W &l & dTe Il fehar e

In addition to above a consolidated amount of Rs. 10,000/- per year will be paid towards expenses like
medical insurance premium, attire allowance, stitching charges, footwear allowance etc. The additional
amount shall be paid in two instalment will be processed in the first month’s salary after joining and the
second instalment will be paid after completion of 6 months from the date of joining.

AM&F JFIAGT /Educational Qualification:

freY off ATar grcd Reafdgaer & BE & Areer B 3R Bl T X 3faad ar d=feus

AW 372@T qNeT & AETH & ®T H 33 [T W@ 8l Master degree in Hindi from a recognised

University with English as a compulsory or elective subject or as medium of examination at the degree
level.

3 3afEt @ wrafAsar & Sl Segle 3egare areaswH (FATOTIE/feAtA/dSh fStalAT ER)

P CURC T forar &1 Candidates who have completed Translation course (Certificate / Diploma / PG
Diploma level) will be preferred.

AT (f&.01.12.2020 #®Y)/Experience (as on 01.12.2020):

FEYf Fr WHENT FEA / FAER 97 / T 97 7 3 @ Bl R B & 396 g @ v
YAdH 01 a¥ HT HFHT g1 AR

Candidates should have minimum 01 year of experience of English to Hindi and vice-versa translation
in Government Organisation / News Paper / Printing Press.

& f@avor /Job Description:

o A= gt & 3 & fgdr 3R @ @ 373 31efare 3R ergfuer| Translation and typing

of various documents from English to Hindi and vice-versa.

o AT Tl 3R BEr FRAA3T & IS H TTHANT HTAFRT T TERIAT ATl To assist OL

Officer in organising Hindi meetings and Hindi Workshops.

o T ¥ Tafd wisalt 3R 31ffe@ @I Maintaining files and records relating to Hindi.

o INRRNE UfFhT & e ghREl, gEde, BT, IR, Agarel, o@i e # Gl &
S TUT IS F S H 3Mefarg S| To translate various publications of official journals,
books, forms, circulars, manuals, articles, etc. in Hindi and vice-versa.



AT IFHAT/SELECTION PROCEDURE:

AfaTer ATdr 3R 3fpra FE UTAAT & ATYSST A QA F dlel HATAAT &7 [RT9ehl & FAgedr
&r Sua-

Candidates who meet the eligibility criteria w.r.t. qualification and Experience will be allotted weightage
as follows:

ATYEE / Criteria Hgcdl/Weightage
AYEs-1: AR 33 &7 urea 31t 1 gfaerd| ek
37ept & gfaerd & aRafda fRar sy 75% 3AT/or 75 37 marks

Criterion 1: Percentage of marks obtained in M.A. degree.
CGPA marks to be converted to percentage of marks.

ATYES 2: Hafla 19 AT FafUd H AHPpE (ST 6
faanfa §) & Ao 97T AMEE F g WA arer 3t
@l 2.5 3 feu Smuar| qof fhe a1 9+ 6 A6 &
HfaRed F1F AT &g 1.25 3 Y fhT e 36
HATYES & dgd 3ifedA 10 3% & e fhu S aahel| 10 37 /marks

Criterion 2: Relevant work experience: Candidates meeting
basic eligibility criteria of relevant work experience (as
advertised) will be awarded 2.5 marks. For every completed
6 months of additional relevant work experience, 1.25 marks
will be awarded. The maximum mark in this criterion is
limited to 10 marks.

oic T IR & AT diefcer (@ifsar -
3meTRd)/Interview for shortlisted candidates (Video 15 37 /marks
Based)

Fo/TOTAL 100 37 /marks

o IfIAT @ ATEY % IEH (TA.N) H gred 3 AR GG FF 3gHT F ant Hrogear
1:5 & Ud H FR IaTg 35 §, N AT & YR R Aicforee fFar e Faer encfore

fpe av afiEt @1 & @elceR & fAT e SrUem | Candidates will be shortlisted in the

order of merit based on marks obtained in M.A. and number of years of relevant work experience
as indicated above in the ratio of 1:5. Only those candidates shortlisted will be called for the
interview.

o TIETcHR & fow eicfore 3l & A gART &usir & dddse W 3Yesy axIU U | The
names of candidates shortlisted for interviews will be available on our company’s website.

o JRITHR & fav oicfare It & a7 gAY $usar fi1 Jgdse W 3Udsy aIv
STUer|Candidates who have been shortlisted for the interview will receive interview call letter only

by email.

o TR & favr eicfore Y srv 3afdal & TecerR fr gaar Fad ST @R &

SITEeiT| Candidates are requested to print the call letter and comply with the instructions indicated
therein. Please note that call letters will be sent through email only.



o glicforre T v 3Rt & fov arereeRr (@33 areas @) 3o a Rar Sreem| Interview

(Video based) will be conducted for shortlisted candidates.

o 3ifaw Tga F1 gRomA fiEvar T JIEEC W 3USAST FAT AT The results of the final

selection will be available on BEL website.

HATT Ad/General conditions:

o had HRAT ARIRS & 37dce & Tehd &l Only Indian nationals need to apply.

o 3MEEH-U9 & AU A Yob gd €200/~ H "HRA Foldcliaad [AfAcs" & 9aT #, deltal H
AT AT SN Fodel foham Sl G g1 Iy Siid / IggRd Sierelia /| Nssegsy
HEIfIAT Y 3T Yoh F I H Fe & TS g1 Application fee of Rs.200/- by way of DD in

favour “Bharat Electronics Limited” payable at Taloja is required to be attached along with
application. SC/ST, PWD candidates are exempted from payment of application fee.

o WHN / IFN-WHNT IR Faofs & & 3umAT A FRG AT A =@lRe & 3 e
3MdeA-g9 3RIT ATEIH SaRT IAATRA HY YT FETTehR & FHY “IHAdicd FHO-IT" JEJd
w, WO Al A TS s, WEchR # HET o 8 IgAfa &é & Seell| Candidates

employed in Govt./Quasi Govt. and Public Sector Undertaking is required to submit the application
through proper channel or produce ‘No Objection Certificate’ at the time of interview; without
which such candidate will not be allowed to appear for the interview.

o 3qUT 3dcA, Sif YR 9T & o &, 3T g, o sfar/afea desas/siisie &
g1, 3¢ foar fhEY #RUT ST WET dY W 3R & &ar s 3R 53 d9y & a8
UIAR EIeR Jar fohar Sreem| fadT off 379t & O 39+ oy ff TR W wafaa 7 8=

W 3’ A Pg 99 JIER oIl fhaAT S| Applications that are incomplete, not in the

prescribed format, not legible, without the required enclosures will be summarily rejected without
assigning any reason and no correspondence in this regard will be entertained. There will be no
separate communication to any candidates on their non-selection at any stage.

o 3Fd RfFd #Ra soacifaea faffics fr AfF-af@a gfaec & faw & The above opening is

for the following Unit of Bharat Electronics Limited.

a. Rd Soagieigd fafAcs, wdic . Ud-1,TA.NS.I.HL 3MeHfE &, deenadl Jas-
410208. Bharat Electronics Limited, Plot No. L-1, MIDC Industrial Area, Taloja, Navi
Mumbai-410 208.

o 31l @ WRT fh 9 faeOd ug 8 e &Y 3R U Teh Ay A HSI, HAeA-IF A
gol Y| eMEfores 3neTfiat &l ATeichR Tael aaT hae SAT garT & Swal| szt r
AT T P off AT IR 9139 B &, A 3T v Ndver TR A gl THTT AR

Fad S-Ad CaRT foar STTa| Candidates are required to apply for the post as advertised and

provide their one valid e-mail ID which shall be entered in the application form. Information
pertaining to the Interview will be sent to the shortlisted candidates only by e-mail. BEL will not be
responsible for bouncing of any e-mail sent to the candidate. All correspondence will be done
through e-mail only.



U H FWFER § fF 98 IHACA-TT 3UGFd 7 UV S G, A A =7 gfohar & fhaE

off TRor F gfhar & S18T & THhaT g1 BEL reserves the right to debar the candidates at any
stage of selection process, if the candidature is not found suitable.

R ifd / 3egRa Seenfa, 3 Post g Jo @ geftd g« & gar & ard
37T Fr dcA-9F & Ty FAURT NwET (F9er ds@se www.bel-india.in F 3ucist) &
fAuTRa WiRel qarT SRy Jdadd JHO-IF JEgd e 3MaRde gl fhdl 3= WeE ar

fAuiRa sl & sremar el 3g WY garT ST SA-9F FeR A8 fahar e

Candidates claiming to be belonging to SC/ST, OBC category are required to submit the latest
certificate in the prescribed proforma (available in Company’s website www.bel-india.in) issued by
the prescribed authority along with the application. Certificate in any other proforma or issued by
an authority other that the prescribed authority will not be accepted.

3-g Uosr a9 & il & =g & 9 73.01.01.2020 a1 38« &¢ AR GAOR-IF Y&
#{| Candidates belonging to OBC category should produce the certificate on or after 01.01.2020.

AT 33t A T AgfFa & sreel, gerd fF 98 Susl Afdwe heaw A & 3gar
hYer Tafehcar 3fRRMAT garT Rfhcadha &9 & 3ugad qrdm Swen| wdwa el o
fAgfea gg RUE et & fAU gorr S 3o¢ e Holel / @R e Holed ganT &3

& e dAfg axae gl 3R Full HETFAGIR AfFT RAE JaAr e gl

Appointment of the selected candidate will be subject to being found Medically Fit by the
Company’s medical authorities as per the medical fithess standards laid down by the Company.
The candidate who is called to report on selection should get himself/herself medically examined
by a Civil Surgeon/Asst. Civil Surgeon and submit the medical report as per the requirement of the
Company.

FH F FH Yo YidAd T 38+ 3IW YrARIE Fwarerdr arel 3HIGIR & Fhdd Nscgd & §I H
3ReToT 3R @ & fow 9 g7l Candidates with relevant disability of not less that 40 per cent
only will be eligible for reservation and relaxation as PWD. diSseqsl 3FHIGART I 3dc & A
fAuRa grg (F9eir HT JeaEe www.bel-india.in) # 3Ucstr AfShe S5 g@RT IRT fAsererar
YHATOT 9T STAT 61T g1 PWD candidates are required to submit Disability Certificate issued by

the Medical board in the prescribed format (available in Company’s website www.bel-india.in)
along with the application.

R o Re @/ et of TR W T3a ufshar & gaer qQuia: 3fad geml 3t & dhae
YALT-IF / HIATHR AT IR el I HT Ig g7 gn fh Mo garT 38& HAe99 W
far ¢ forr am=m 81 digva & 9ua gfhar & el o Wor # fRET o FRuEw, 9 3o
it gn, frelr o 3rardl &l STE/3rTY Sl @ HRPR 1 UG &g HTdeed el AT § ThA

sTel THST S| The admission at all/any stage of selection process will be purely provisional.

Mere issue of admit card/interview call letter to the candidate will not imply that his/her candidature
has been cleared by BEL. BEL reserves the right to debar / disqualify any candidates at any stage
of the selection process for any reason whatsoever. Mere applying for the post shall not be
deemed as selection.

et off TRE FT YR 3-¥EFIAT FT IRUMA =& gem| Canvassing in any form will result in
disqualification.


http://www.bel-india.in
http://www.bel-india.in)
http://www.bel-india.in)
http://www.bel-india.in)

Fuar glAaRad & & rdesd R d FuiRa @t gar #Awdst & qu &=ar g1 I
e faamos # ug gg afold qradr Aest # & AT qU W A AF T § a9
gfehdr o fordl 8 TROT H 3gehr eafiar @ X & Sel| 38 dee & gaue &1 oty sifas
greml 313l Jraee Yok STAT e @ g welr fAdel R aradr AMEEt A Ry e ¥
Ug W T SR AT FRAT T A Yok rhar o Rufa / aRfeufa & amw 78 R

SITUeM| Please ensure that the applicant fulfils all the eligibility criteria as stipulated in the

advertisement. In case applicant fails to meet any of the eligibility criteria as stated in the
advertisement for the post, his/her candidature will be cancelled at any point of selection process.
The decision of the management in this regard would be final. Candidate must go through all
instructions and eligibility criteria carefully before remittance of Application fee. Fee once paid will
not be refunded in any case/circumstances.

3t 1 aifgr fr 9 Aeafof@a grasr & T@-yaiod wedr (Reafaf@d 3 &
JT) & Y YUIa. M T HESA-IF I g5 Hdr qur BAs gve afkd 3+ @R Fad
faf@d aa 9X & #9- Candidates are required to send hard copy of the duly filled in

application form & Demand Draft along with the following self-attested photocopies of the
documents (one set in following mentioned sequence) by post only to:

gR. 39 AV (AT.H.9 9.), Sr. Dy. General Manager (HR&A),
R gelagliaed fafAes, ta-1, ta.3ms.ana. el &,

Bharat Electronics Limited, L-1, MIDC Industrial Area,
dellet, FdY HI$- 410 208, HAGRISE
Taloja, Navi Mumbai-410 208, Maharashtra.

3Fd UG g deT-97 3uFd Ud W & 22.12.2020 IF AT 38 Gd g T SN @iev| fowrs &
FW “gie] AT HAFN (31e[aIeHh) & g G IMAeer dU AgFT Fue foran g =few

The application for the same should reach to the above mentioned address latest by 22.12.2020.
Envelope shall be Superscripted with Application for the post of “Trainee OL Officer (Translator)” &
Location of Posting.

a)

b)

c)

d)

e)

f)

g9)

h)
i)

ST JgESE ¥ IEAAS fRU AU G A U T MAGFUA| Filled in bio-data form,
downloaded from the BEL website.

HG TAT & § # ARFATHST / 3T AATAF 15 G@RT IR JATOT 93/3iF 93| Certificate /
Marks Sheet issued by Board for Matriculation / Higher Secondary in support of proof of age.

dferer Aegar & FAST A T wHOTOT ARCHorRT / gHAT HET T @a)| All certificates
(starting from Matriculation / Class X) in support of educational qualifications.

3g TWosT T &1 AdTdH JAO-TH/3GE T VGRS Seforfad &1 FAUFIA| Latest OBC
certificate / Copy of SC/ST certificate.

faeratierar gamor-g, afg el disseysr Aofr & Hafaa gl Disability certificate if the candidate
belongs to PWD category.

Ifg TWER/BIE-THRT AR adafas &7 & 3usAr &7 @ g ar “Hedfcd JAO-93”| No

objection certificate if employed in Government / Quasi Government and Public Sector
undertakings.

qd 3R gdATT AT garT SRy 31Ha GHTOT-9F| Experience certificate from the previous and
present employer.

qrEgIc 3R &7 2 (@) BN WIERmE| Two passport size colour photographs.
f3ATs goe AT f& @] g1 DD as per prescribed amount indicated above.



ERTF TSl dfed goid: SR T 3deA-ux &I wifta & 3ifaa A 22.12.2020 &1 The last

date for receipt of duly completed application along with required documents is 22.12.2020.

3w AT /SPECIAL NOTE:

FIAT Ig ARad X o F 3T gAR s &7 FuiRa @l amar Aoest @@ 3y, At deaar,
T, Aol 30fe) & [ Fa &1 I 319 9 g s 7 aftta gar Amest # & ol &1 ot g e
A va W &, @ 3R AT | G AT AR AU TR F T o 7 i 6 &
Suel| 3@ §OY H yeue 1 ATy 3ifAs gl e Yok Sl FEl Sue| A Yoh Aold  TEe
3t S Gt e elt 3R 9rFar ATIES F SAAYSH UG ol Arfevl

Please further ensure that you fulfil all the eligibility criteria (like age, qualification, experience, category
certificate, etc.) as stipulated in our advertisement. If you fail to meet any of the eligibility criteria as
stated in the advertisement for the post, your candidature will be cancelled and you will not be allowed
to appear for the interview. The decision of the management in this regard would be final. Application
fee is non-refundable. Candidates must go through all instructions and eligibility criteria carefully before
remitting Application Fee. Fee once paid will not be refunded in any case/ circumstance. In case you
require any clarifications regarding the advertisement please send an e-mail to hamuhr@bel.co.in in
case of Navi Mumbai;

FIAT LA & fF TIF I FT 3T FIS ATETA ST Celldlel Fiel, TRARNE Ael, g 3nfe afga vy
ot a1 g Fr STwef| Please note that no other form of communication will be entertained including
telephone calls, conventional mail, fax etc.

*kkkhkikk


mailto:namuhr@bel.co.in

